
NOTARY JOURNAL ENTRY REQUEST FORM  

____________________________________ 

Last Name  

     ____________________  

City State

(______)_____________________ 

Phone Number 

_________________________ 
Zip Code 

*Requested By:

______________________________________ 

First Name 

__________________________________ 
Street Address  
__________________________________

Notary Name Commission Number Commission Expiration      Comments No. of Copies 

Total Number of Copies 

Requestor's Signature: Date: 

Internal Use Only
Request Received Via: ☐ Mail ☐Walk-in ☐ Other: ________________

*Total Fees: $____________

Received By: Date: 

Forwarded To: Date: 

Completed By: Date:

ARC 310 (Rev. 07/01/2026)

San Bernardino 
Recorder-County Clerk 

222 W. Hospitality Lane, 1st Floor
San Bernardino, CA 92415-0022           

Phone: (909)387-8306
 Website: arc.sbcounty.gov

Description of Record(s) Being Requested: 

Payment Options: Please indicate the number of copies you are requesting. Payments may be made by cash 
(in-person), check, postal or bank money order, or cashier’s check made payable to San Bernardino County. 
Card payments are subject to a 3.5% surcharge. Mail the completed form and payment to: San Bernardino 
Recorder-County Clerk, 222 W. Hospitality Lane, 1st Floor, San Bernardino, CA 92415                                                                     

Note: *All communications regarding this request will be sent to the individual listed under “Requested By.” 
Processing may take up to 10 business days.

Email Address

https://arc.sbcounty.gov/

	First Name: 
	Last Name: 
	Street Address: 
	City: 
	State: 
	Zip Code: 
	Email Address: 
	Notary NameRow1: 
	Commission NumberRow1: 
	Commission ExpirationRow1: 
	CommentsRow1:    
	Commission NumberRow2: 
	Commission ExpirationRow2: 
	CommentsRow2: 
	Commission NumberRow3: 
	Commission ExpirationRow3: 
	CommentsRow3: 
	Commission NumberRow4: 
	Commission ExpirationRow4: 
	CommentsRow4: 
	Date: 
	Description of Record(s) being requested: 
	Phone Number: 
	Area Code: 
	Total 1: 
	Total 2: 
	Total 3: 
	Total 4: 
	Total Number of Copies: 0


